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PathWays Pointers

“Viewing a Report”

1. Click on the Reports Module

2. Go to “Logi Reports” in the top
left “Viewing” dropdown.
« NOTE: This may be your
default setting already.
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3. Choose the report you want to view by clicking on the report name only.

e For example: Click on

Hospital Placement Activity Report Eu
Returns the number and details of individuals in the
placement process (between matching and admission) from
hospital during the date range selected.

Matched Vacancies >5 Business Days Report. E u

Returns the details of beds that are vacant and have been
matched for over 5 business days without being admitted at
the time the report was run.

Unmatched Vacancies >3 Business Days Report E u
Returns the details of beds that are vacant and have been

unmatched for over 3 business days at the time the report was
run.

4. DO NOT click the edit or delete buttons EIER

“Hospital Placement Activity Report”.

LTC Admission Report

Returns the number of admissions and planned admissions
within the date range selected.

Placement Situation/Variance Report

Returns the details of matches for individuals who werefare
experiencing the placement process under a variance of some
sort during the date range selected.

remove access to those reports for all users.

LTC Bed Vacancy Report En
Returns the number and details of beds that were vacant
within the date range selected. The detailed tables may
contain multiple rows for a single vacancy if the vacancy has
been matched multiple times during the date range selected.

Returns the details of matches that were refused by service
providers within the date range selected. Refusals made after
an initial acceptance by the service provider are not captured
here.

Service Provider Refusals Report

as this will temporarily

5. Click the Filters button m, which will allow you to customize your
report (e.g., date range, zone, area, facility and/or bed type).

6. You can view the report in PathWays or export to CSV, Excel, or PDF
e For best results, access PathWays through Google Chrome, Microsoft
Edge or FireFox Internet Browsers.

Admission Report
O [ [ ]

Zone

‘ Area | Number of Actual Admissions

=njes =

‘ Number of Planned Admissions (Not Admitted)

Total:

« Click on the column headers to sort data
« The horizontal scroll bar is located at the bottom of the report
« Some reports have multiple tabs with different tables
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7. CSV opens a cleaner excel file than the Excel option.

e The CSV files do not contain the “Total” row from the summary
reports. Until this functionality is fixed, you can copy the “Total” row
from the PathWays screen and paste it into the CSV file.

o To align the formatting, highlight the row with the correct
formatting

o Click on Format Painter under the File tab in CSV, then highlight
the row that needs to be reformatted (e.g., the “Total” row).
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8. Reference the PathWays Reports Reference Guide available on the
PathWays Resource and Training Material website to understand the data
definitions, limitations and how to interpret the report.
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http://www.cdha.nshealth.ca/continuing-care/ltc-eplacement-pathways-system-resources-training-material

