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ESS Overview

Click on
Benefits and

Payment
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Benefits and Payment: Pay Advice

Click on
Pay Advice
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Current Pay Advice

Use the scroll
bar to see the

entire pay advice
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Historical Pay Advices

Click on Previous
Pay Advice to
see past pay

advices, one by one
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Recent Pay Advices

Then click on Next
Pay Advice to

see more recent pay
advices, one by one
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Pay Advice: Statement Overview

Click on Show Overview to see
a list of all historical pay advices
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Pay Advice: Statement Overview

Click on a
line item to view 

the particular
pay advice

Select the statement
range to be displayed
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Pay Advice: Printing

Click on the
Print Button

to print a copy
of the displayed

pay advice

Click on
Back to return

to Benefits
and Payment



9

ESS Overview: Log Off

Click Log Off
to exit ESS

Please note that it is very important to Log Off ESS when 
you are finished with your session, especially when using a 
shared computer.
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For More Information
For more information on ESS, please contact:

• Please ask your Manager First 

• Further questions email PeopleSofthelp@cdha.nshealth.ca
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