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ESS Overview

Click on
Personal

Information
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Personal Information: Personal Data

Click on
Personal Data
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Overview: Personal Data

Click on Edit
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Edit: Personal Data

Make the necessary edits
and click on Review
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Review & Save: Personal Data

To accept the changes,
click on Save
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Confirmation: Personal Data

Click on
Back to return

to Personal
Information
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ESS Overview: Log Off

Click Log Off
to exit ESS

Please note that it is very important to Log Off ESS when 
you are finished with your session, especially when using a 
shared computer.
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For More Information
For more information on ESS, please contact:

• Please ask your Manager First 

• Further questions email PeopleSofthelp@cdha.nshealth.ca
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