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Employee
Overview

ESS Overview

Self-Service

Perzonal Information Benefitz and Payment

Working Time

Employes =elf-Service (ESS) provides you with
easy access to infarmation and services. This page
gives yau an overvievy of everything you can access through ESS.

&

| — |
—

Personal Information

Manage vour personal information and
banking information.

A

Click on
Personal
Information

O]

00 69)

| History, Back Forvward E

Benefits and Payment

Yiew vour benefit plan enrallment and
dizplay your pay advice.
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Personal Information:
Family Members / Emergency Contact

| Employee Self-Service RiilLELRR S
| Overview Personal Information Benefits and Pament Workin Time

| History, Back Forward El

4

: Personal Information

Addresses and Phone Numbers
Update contact information.

Bank Information

View banking information. Click on

Family Members/Emergency Contact < Family Members /
View information on family members and dependents. Emergency Contact
Update emergency contact information.

Personal Data

Update your personal data.

E-mail Address

View your e-mail address.

Absence Quotas

Display your ahsence quotas here. 2
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Overview: Family Members / Emergency Contact

Dovvnload Forms

Employee Self-Service

Per=zonal Information Wwiokking Time

Benefits and Payment

| Histary, Back Faorwaid E

i -

Owverview Ecit Review and Save Confirmation

Valid for All Personnel Assignments

Spouse/CommLaw Sp

Firzst name: James
Last name: COGELICOT

Click on View
Wiy |
:I to see details

Valid for All Personnel Assignments

Child

Taralee
First name: Tarales
Lazt name: COCGIUELICOT

Wiemwy |

Krista
First name:; krizta
Last name; CORLELICOT
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Overview: Family Members / Emergency Contact

Dovynload Forms

Employee Self-Service

Personal Information Benefits and Payment Working Time

| Histary, Back Forward E
’ Y

Overview Edlit Review and Save Confirmation

Valid for All Personnel Assignments

Child

Taralee

First name: Tarales

Last name: COQUELICOT
Wi

Krista

First name: Krizta

Last name: COQUELICOT

Wiewy

Valid for All Personnel Assignments

Emergency contact
First name: James
Last name: COQUELICOT

Wiewy

Mewy Emergency contact

<: Click on New |
4 Previous Step Merwy Emergency contact |k | Emergency Contact A 4

4
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Edit: Family Members / Emergency Contact

Employee Self-Service

Dovvnload Forms

Civeryiesny Personal Information Benefitz and Payment Wiarking Time

| Histary, Back Foreard E

b 1 2 3 n

Creerviewn Edit Feview: and Save Confirmation

Valid for All Personnel Assignments

Emergency contact

Personal Data

First Mame: * Last Mame: *

Gender: o Male O Female

Street and House Mumber: Address Line 2:

ity Postal Code;

Province: ﬂ Country: j
Telephone Mumbet: oo

\,/1: Add contact information
1 Previous Step | | Rewiew b| and CIiCk on ReVieW
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Review & Save: Family Members / Emergency Contact

Employee Self-Service Dowenload Forms:

Personal Information Benefits and Payment Wiorking Time

| History, Back Forward

b 1 2 3 n

Orvetvieny Edit Review and Save Confirmation

Valid for All Personnel Assignments

Verify the Family Member data below

Emergency contact

Personal Data

First Marme; Helen Last Mame: COQLELICOT
Gender Female

Street and House Number: 71 Marketplace Ct. Address Line 2

City: Dartmouth Postal Code: B 141
Province: Mova Scotia Courtey: Canada
Telephone Mumkber: a02 444-3555

| To accept the changes,
4 Previous Ste Save .
: :— click on Save
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Confirmation: Family Members / Emergency Contact

Employee Self-Service Dowenload Forms

Personal Information Benefits and Payment Wiorking Time

| Histary, Back Forward

I 1 2 3 4 i O\
Creervienny Edit Revieve and Save Confirmation

|I| The changes you made to your Family Member data were saved CI|Ck on
Valid for All Personnel Assignments

Back to return

What do you want to do next? tO PerSOI’lal
o to Family MemberiDependents Crvervisn .
Emergency contact I nfOI‘m at|0n
Personal Data

First Mame: Helen Last Mame: COCELICOT

Gendet: Femals

Street and House Mumber: 71 Marketplace Ct. Address Line 2;

City Dartmouth Postal Code: B1A 141

Province: Mova Scotia Countey: Canada

Telephione Mumber: 902 444-5555
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2 Overview Add Working Time - SAP NetWeaver Portal - Microsoft Internet Explorer

File Edit View Favorites Tools  Help fddress @http:Ijhasphpd.cFms.gu:w'.ns.ca:S?SDDIirj,l'pnrtal ~ GO '!';'
» — 0 _ .9

e Back - \_J |ﬂ @ lj P ! Search “i:( Favorites ﬁ‘j [_':v ; ] - ﬁ'ﬂ

Go 3|E| & V| Search &2 ~ E?* Q | 9% Bookmarks - @ Find - ':? Check - $_| AutaFill - % * !SignIn ~

Employee Self-Service

Overview Personal Information Benefits and Paymernt wiorking Time

Click Log Off
to exit ESS

Employes Self-Service (ESS) provides you with
easy access to information and services. This page

gives you an overviewy of everything you can access through ESS.

E Personal Information @ Benefitz and Payiment
— Manage your personal information and banking information. 100 20, Wiewy your benefit plan enrolliment and dizplay your pay advice.

Please note that it is very important to Log Off ESS when
you are finished with your session, especially when using a
shared computer.
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For More Information

For more information on ESS, please contact:
» Please ask your Manager First

» Further questions email PeopleSofthelp@cdha.nshealth.ca
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